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Subject: - Inviting Proposals for undertaking pro.iccts under'Markcting Support & Services,
Schenre (MSS) during F'Y 2026-27 - reg.

l. To cxecLrte the airl of 'Atrranilbhar Bharat'. lbr stirrLrlation ol-'Vocal ibr Local'. proposals arc
being invited fi'ottt governntent and norr-sovenlnent organizations fbr inlplerrenting the'Marketing
SLrpporl & Services' Scheme (MSS) under Natiorral Ilandicrafts Deve loprnent Prograrnrne (NIlDp) of the
office of the Developmetrt Cornrrissioner' (llandicralis). Ministry of-'l-extilcs. Governrncnt o{.lrrdia.
2. This office is invitirre proposals/applications 1i'om eligiblc agcncies tbr the lbllowing activity:

a) Gandhi Shilp Bazaar (Natiorral/State/Disrrict)

Nutnber of participations fbr (lSIl- National (150 artisans). Statc (70 artisans) ancl District (,10

artisarrs). Duration o1'GSB (National& State) to l0 days and CSB (District) to 7 days.
b) Hiring of Stalls (HoS)

To ettable the artisans to display and sell theil products in establishecl fair organizecl by Depaftmcnt of'lourisnr or Slate and Cetrtral Goverrurents and other organizations. arr enablirrg provisio6 is rnadc tbr
acqr-ririr-rg stalls irl fairs fbr allotntent to the artisarrs. l-lrc organizing agency s[all ercct a pinirtrunr ol'total
100 stalls at eaclr f-air.

3. Irrterestecl eligiblc'ag;ertcies arc aclvisccl to stLrdy thc sclrenre gLriclclines carel'Lrlly and sub,it the
proposals by rnentioning that the agency have full r-rndcrstarrdirrs of the gr-riclelirres. Iror thc details ol'the
above irritiative, including details on financial pararrcters, fundirrg patrern, eligibility criteria ancl otSer
terms and corrditions o1'the proposals. plcase refer to the schcnrc gLriclelines as available on the websitc
rvrvri,. ha nclicru li s. n ic. i rr.

4. Govt. Agencies/Corporation/NGOs/other eligible agencies must submit their proposals by
pcr tlrc vc-ltLrcs Ibr GSBs nrcntioncd in the30.01.2026 throush MIS rrortal.in prescribecl prg{orma



Dtrmestic Annual Action Plan lbr the year 2026-27 (Annexure - [) along with internal gLridelines

(Annexure - II) Lrploaded on Ofllcial website. along with all sLrpportirrg docLurents by 30'r'JanLrary 2026,
fbr FY 2026-27.

5. Last Datc fbr SLrbmission of proposal for ttiring of Stall is 30.01.2026 throuqh MIS portal in

prescribed profonna.

6. All the concernetl AD/Sr.AD/DD/llD shall scrutiniz-e and forward the proposals with remarks
as ltecommended / Not l{ecommended on or befbre 10.02.2026. 'l'he proposals sent earlier without
any invitation or receivecl alter the last date ol'this notice shall not be entertained. Incomplete

proposals vt,ithout the nrandatory enclosurres arrd proposals tlrat are rlot lecomrlended witlrin dire date shall

not be considered.

1. Criteria as mentioned in internal gr-ridelirre shall be considered for selection of irnplernenting

agcncies Ibr FY 2026-21lbr sarrctioning Grant in Aid, alorrg with the pararneter as under-:

a) Covt agencies rray be .eiven top priolity (govt agencics uray appll, proposal directly to tlre Regional

offlces via MIS Porlal/[:rrailto nrkt-de l']c-terlilcsirr)sov in that may be received in this ofJlce on or
belbre 30.01.2026 with intirratior.r to or-rr concerrrecl HSC/Field olfices).

b) Unfllled colun.rn irr application or filled with LurjLrstified/wrong information may be rejected.

c) -llre decision regardingthe selection of Irrplernentingagency may be final atthe er-rd of llQ otfice
corlrlittee.

'l'he proposals shall I

depends on tlre existing
www.hand iclalts. rr i c. i n.

be consiclercd as per noI.rs and corrsideration of tl-re proposal shall be entirely
rules & gLridclirrcs o1'the sLrbject. For urore infbrmation. visit
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Annevrrrp

Office of the Development Commissioner (Ilandicrafts)
Domestic M rrketing Calender for MSS component Fy 2026-27

Rcgion State/U Ts Venues GSB (National) GSB (State) GSB (Distt) at Lll{
lcn Uttar Pradesh Agra UI-l 2

Aqra
I

Ayodhya I

Bareilly
I

Corakhpur
i

.lhans i
I

Kanpur I

l",ucknow I

Mathura
I

Noida I

IVIeerath
I

Prayagra.j I I

Rarrrpur
I

Varanas i I

Varanasi UH 2
Uttarakhand [)ehradu n I

Haldwani

Haridwar
ER Bihar Darbhanga

Caya

M LrzaffarpLrr'

Purnia

Patna I I

J harkhand []okaro
I

Deoghar
I

l)hanbad
I

Hazaribash UIJ 2
Ranch i I

Odisha Bhubanesrvar/ Toshal i I

Puri I

Bhubaneshwar IJH 2
Cuttack I

Konark UII 2
Puri UII ')

West Bengal Nadia
I

Durgapur UII I 2
Howrah

I

Kolkata I

Kolkata L-ill 1
Shantiniketan Utl 2

Nt],R A runchal

Pradesh

Itana.gar
I

A ssanr Cuwahati I

Marshcrita
I

Kokrai har
I

Jorhat
I

Manipur Imphal
I

Inrphal LJ ll
2

Meghalaya []herapun i i I

Shillong
I

Mizolarl Aizwal
I

Nagaland Dinrapur LJII 2
Kohinra

I

K



Mon I

Sikkinr Gan.qtok I

-l'ripLrra Agartala tJIl 2

NR Chandigarh Chand igarh I

t)elh i l)rllr Ilaat (Mastcr

L rcatron)
I

Janpath (CCIC) I

I l ravana (l u ru.granr I

Karnal I

Karnal UII 2

llinrachal
I) rad es h

Mandi I

Iiu llLr I

Una I

Janrnrr"r &
Kash nr ir

Janinru UII 2

Katra I

S rina{rar I

Srinaear UH 1

I-adakh t-eh I

Punjab Bathinda I

A nrritsar I

l.Lrdhiana citr I

l{a.iasth an Ajnrer Ull 2

Jaipu r I

Jaipur Utl 2

.laisalnrer l

Jodhpur UI1 2

Udaipur I

SR Andhra
P rad esh

'l'irupati Utl 2

Cuntur Ull 2

Iiakinada i-rLl 2

I: llore 1

Ra.iahmLrndry I

V iiaywada I

Viiaywada I

Karrrataka Bangalore
(Bengaluru )

I I

Belasavi I

'l'u 
nr ak Lr lu I

llLrbali I

N4arrqalLrnr U[] 2

IVlysLrru UFI I 2

Kerala 'l rivendlunr I

alicut I

Coch i n I

I) rrd ir ch elrv I)udd ucherry I

lanril Nadu Chennai I I

Cloinrbatore I

Karrvakr-rnrari tJH 2

Madurai I

Mamallapuranr Ull 2

'l iruvananralai I

'l'elangana Hyderabad I

Waranqal I

Andman &

N icobar

Port Blair I

WR Ch hattisgarh Il h ilai I

[)Lrre I

.lar:dalDLrr I

/
)/



Coa Madqaon I

Panai i I

Cuiarat A hrrredabad I

Ahnredabad [.Jl] 2

Bhui UIJ 2

Candhinaqar I

Ralkot I

Surat I

Vadodara I

Madhya

Pladesh

tlhopal UH I 2

Cwalior I

I ndore I

Indore UH 2

Jabal pur I

Uiiain I

Maharashtra Aurarrqabad I

SollapLrr I

l(olhapur l

Munrbai I

NagDur I

Nashik I

Navi Munrbai IJI-l 2

Pune I

Grand Total l4 t3 I t0

\-
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Annexure-ll

All Implementing agency who have not submitted the UCs for the Fy 2O2B-24 and,
2024-25 shall be disqualified for the selection for conducting tJ:e event during Fy

2026-27.

Gandhi shitp Bazaars shall preferably be sanctioned to the state/central
Government Corporation/ agencies.

Al1 capital cities shall preferably be sanctioned to the State/Central
Government Corporation / agencies.

Gandhi Shilp Bazaars proposed in cities having NIFT campuses shall, as far as
possible, be sanctioned to tJre respective NIFTs.

District-level Gandhi Shilp Bazaars may be sanctioned to NGOs, while Urban Haats
may be sanctioned to the respective operational agencies.

Government organisation may apply direcfly via MIS Portal

The events shall be sanctioned to Implementing agencies as per Eligibility Criteria
mentioned below and the previous Successful event organised will be verified on the
basis of reimbursement sanction orders.

Those empanelled with the Office of the Development Commissioner (Handicrafts)

under Category I are eligible for the District GSB, while those under Category II and

III are eligible for the GSB at the State and National levels.

In case of NGOs:

a) The implementing agency shall belong to the same state as the jurisdiction

of the venue approved in the Annual Calendar for 2026-27. However,

Government agencies may be permitted to organize events on a pan-India

basis.

b) The Implementing agency shall be empanelled with Niti Aayog & Offi.ce of DC

(Handicrafts).

c) The Proposal should be submitted only through MIS portal.

d) The proposal shall be duly recommended by' concerned Assistant

Director/ Regional Director.

e) Maximum eligible proposal should be recommended by Assistant Director's

against each event as per guidelines.

f) Reasons for recommendation and rejection to be recorded by assistant

Director/Regional Director.

g) Final selection of an agency for an event will be done by a committee at HQ

2.

J.

4.

5.

6.

7.

8.

9.

level, as per the guidelines and budgetary

lnternal Guidelines of Domestic Marketing Events
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10. The proposal shatl be complete within the physical and financial parameter" of*.
scheme

1'1,. In case of NGOs, Maximum 2 marketing event may be sanctioned during financial
year based on the turnover of the agency However, there will be no restrictions in
case of government agencies and Urban Hadt, operational agencies.

Implementation of the event

1'2. Implementing agency has to organise the event at same venue and date during the
same financial year for which it has been sanctioned.

13. Insurance of the event will be mandatory. If not done, 5O% of ttre administrative
charge may be restricted after pro-rate application.

L4. Implementing agency has to inform concerned Regional offi.ce and field office at least
2 months in case of National/State/District marketing event before the
cornmencement-

15. Artisans for participation in Gandhi Shilp Bazaar (National/State/District) to be
invited through "online portal" on t]:e Indian Handicraft portal
(Indian. handicraft s. gov. in) .

16' The irnplementing agency should ensure the list of selected artisans is prepared
along with the Sr.AD/AD concerned to the field office and regional office afleast 10
days before along with 25% waiting list commencement of tJ:e programme. The list
may carry no of artisans upto twice the no of artisans sanctioned for the activity.

17. ln case of Short fall, tlle stalls can be fitled with the artisans from waiting list.
18' The Implementing agency shall be responsible for making appropriate

arrangements which may include:

a) Construction of adequate no of stalls. (Recommended size of stal is gft*lgft).
b) These stalls should be well lightened.
c) IA \Mill provide two tables (approx. length of Sft each) and two chairs.
d) Arrangement of safe drinking water for artisans/visitors.
e) Arrangement of separate hygienic toilets for male and female.
0 Office space.

g) System for making announcements.
h) Firefightingaffiangements

i) Parking facility for vehicre of visitors/officials
j) stall should be constructed wip.sufficient moving space for visitors at a,y

point of time.

lnternal Guidelines of Domestic Marketing Events
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'(
newspaper/TV/FM radio etc. During the event publicity may be made on

alternate days through leading newspapers.

U Invitation Cards.

m) Rs. 1 as token money as TA/DA to be paid to the Artisan on the first day and

entire TA/DA & Freight charges must be paid to the Artisans on the last day

of the event. Otherwise deduction of 25o/o administrative charges.

n) Canteen/Arrangement of tea/coffee, lunch etc for artisans and public on

pa5rment basis.

o) Proving bill book to all artisans to record the sales.

p) Deployment of security guards.

q) In-charge of the event from the Implementing agency should be available

during the fair. His/her contact details and list of participants should be

made available to concerned "Assistant Director by the second day of the

event.

r) Videography of stall, items displayed, front face photo of artisans with
Pahchan Card

s) Other necessary arrangements if required

19. A1l the payments by the Implementing agency to beneficiaries and vendors must be

made by PFMS only.

20. The implementing agency shall create one reel of the event, while the inspecting officer shall

createtwo reels of the respective event. Additionally, both parties shall upload five photos

of craft on MIS portal.

21. Concerned Assistant Director/HPO/CTO will be the coordinating officer to
supervise allotment of stalls to the artisans and recording of sales in the events.

22. Event will not be inspected below the rank of HPO/CTO. Inspection Report should

be countersigned by his/her controlling officer (c/s not desired in case of Assistant

Director/Deputy Director/Regional Director). In case of handicra-ft service centre

where no Assistant DirectorlHPOlCTO is available, any officer from concerned

section of HQ or any officer from the concerned Regional office not below the rank
of HPO/CTO may be deputed to inspect the event. In National Gandhi Shilp Bazaar,

Inspection will be made by the officer not below the rank of Assistant Director or a

team of officials from Head Quarter may inspect the event.

23. The inspection report, along with the authenticated list of artisans participating in
the event, should be submitted on the day of inspection via the MIS portal. In case

of any issues with the portal, the inspection report should be emailed to concerned

lnternal Guidelines of Domestic Marketing Events Page 3



Regional office copy with mkt-dchc-textiles@gov.in 
( ( ,,

marketin ghandicraft@gmail. com in tJle pre scribed format.

24. There must be a gap of minimum 15 days between two successive marketing events

at the same venue except in Urban Haats.

Reimbursement of Events

25. List of documents required to be submitted to claim reimbursement:

(Note: All gouernment agencies and NGOs are reqtired to submit their

reimbursement claims through the proper channe| i.e., bg submitting their

claim.s to the respectiue fteld offi.ces and Regional Offices..)

a) Utilisation Certificate (GFR-12A)

b) Income and Expenditure Statement/Audited Reports

c) Statement of expenditure bill wise mentioning mode of payment i.e. account

payee cheque/ NEFT/ RTGS/ PFMS etc.

(Doanments mentioned against point a-), b) and c) are reqLrested to prouide

on the letter head of CA dulg signed. and, stamped bg CA along with

membership Number, dulg signed bg authoised signatory of the concerned

Implementing Agencg and countersigned bg concerned Assistant Director.

Countersigned of concented Assisfant Director is relax-abte in case of
Gouernment agencg). Further only pa5rment through PFMS is
acceptable w.e.f. OL.O4.2O22. The Implementing agency must use

PFMS for making all the pa5rment. Pa5rments made through Bearer

Cheque / Cash/Demand Draft/UPI is not acceptable.

d) Performance cum Achievement Report.

e) Rent Receipt

f) Artisan wise payment details of TA, DA and Freight Charges.

26. Documents to be issued by concerned assistant directors and to be forwarded with

reimbursement claim.

a) Inspection report in the prescribed format

b) List of participants indicating their narne, address, craft, Pahchan Card

number, Category (Gen/ OBC/ SC/ ST), Gender (Male/Female/Transgender)

verified by the concerned Assistant Director

27. Gist of expenditure cum processing sheet in plescribed format

lnternal Guidelines of Domestic Marketing Events Page 4



({ \ 28. The implementing agency has to fulfil all the conditions laid by the Department of
Expenditure, MoF, GOI. in respect of release of funds to them through the Central
Noda1 Agency.

29. T}re documents being forwarded through the concerned Regional Office by the

respective Assistant Directors should be duly verified, signed, and stamped.

30. The reimbursement claim will be processed on the basis of audit accounts,

inspection report and recommendations of Assistant Director.

31. No bills/voucher is required to be submitted at headquarters if the pa5rment has

been made through PFMS. However, Field offices/Government implementing

agencies have to keep all bills/vouchers wittr them and may be asked to produce, if
required.

32. While forwarding reimbursement claim of NGOs, the concerned Assistant Director

has to verify allbills Rs. 10,000 l- and above about its genuineness and authenticity

and admissibility also.

33. Concerned Assistant Director should ensure that all the bill/voucher must be

issued in proper format following the norms of government and GST should be

collected as per rule.

34. A1l the bills should be claimed under appropriate sub-heads otherwise shall not be

admitted.

35. Participation in the Gandhi Shilp Bazaar (National & State) orgarized for less than

7 days will not be admissible, and for the GSB District, events organized for less

than 5 days will not be admissible. In such cases, the implementing agency shatl

refund the grant -in-aid received as an advance.

36. During processing of reimbursement claim pro-rate cut will be applicable to all sub-

heads except TA, DA, Fright and Insurance in following conditions:

a) if stalls erected are less than sanctioned stalls

b) if the event is organised for a lesser number of days than sanctioned.

c) if an event or part of an event is sanctioned exclusively for SC/ST/NER

participants from the respective budget heads, the participation of General

Artisans is not permitted in place of SC/ST/NER artisans.

37. All eligible artisans are entitled to travel in AC Tier-III and below classes.

38. A minimum amount of Rs. 1000/- will be paid to all eligible artisans as TA or subject

to actual on production Ticket upto the ceiling mentioned in scheme guidelines.

39. Minimum of 80% of attendance is mandatory for all participating artisans otherwise

helshe will not be eligible for TA/DA *f *Pt Charges.

$ya
<.-l
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40. HQ oIlice will examine the claim on merit and shatl pass appropriate orf,.r"(ri
reimbursement within 6O days in case of no discrepancies subject to the availability

of funds.

41. The deadline for submission of reimbursement claim by an organisation to Field

Office/Regional Office/Headquarter Office is 2O days. If delayed further, the

Implementing agency will held responsibility for delay.

42. T}re Assistant Director has to examine the proposal and if found in order, the same

may be forwarded to Regional ofiices within 1O days witl, copy to HQ office. If the

reimbursement is delayed by the field office, The Concerned Assistant Director will

held responsibility.

Hiring of stalls

43. Hiring of stall is a departmental activity, Field office/Regional Oflice of Office of

Development Commissioner (Handicrafts), may submit the proposal with following

details:

a) A brief history of event

b) Details of organizer

c) Total number of stalls being erected by orgarrizer

d) Duration of event

e) Number of stalls proposed to be hired

0 Duration of event proposed for participation

44. The event for which Hiring of stall is proposed should be a regular event. i.e. the

event should have conducted before twice or thrice successfully. While

recommending the proposal, Assistant Director/Regional Director should mention

that the event is regular and had a great success during previous year.

45. Quota for participation will be finalised by concerned Regional Director/Assistant

Director.

46. Inspection should be done from any officer not below the rank of HPO/CTO from

Regional Office or authorised by Regional Director.

47. The DDO/Assistant Director will not draw any advance in his name or others. He

will make all the pa5mrent through PFMS only.

48. The concerned Assistant Director will make a Performance cum Achievement report,

photographs of the event and other related documents and will forward a copy to

HQ office. He will keep a copy in HSC for further inspection/Audit in future.

49. The concerned Regional Director has to submit a detailed list of five events under

Hiring of Stalls per year with pre

lnternal Guidelines of Domestic Marketing Events

inning of tJ,e financial year.



Office of the Development Commissioner (Handicrafts)

PROFORMA FOR SUBMISSION OF PROPOSAL FOR

GANDHI SHILP BAZAAR (Nationat/State/District)

Organizations profile: -

I Nanre of the Organization

2 Type of Organization (Government or Non-
Government)

J Organization address and colnrnunication
details includirrg olficial email.

4 Registration nurnber. date of registration,
validity status of Registration.

5 UniqLre IDs (NI'fl, PFMS and DCH
Empanelment Nurnber)

6 Name & Designation of Chief functionarv
with Tel No. /Mobile No.

7 Name of Nodal officer/Contact No/ e-rnail

8 Experience in Undertaking Developmental
Interventiorr in the Handicraft Sectors
(Chronological Order)

9. Last three (03) events done with assistance of
O/o the DC (l-l) r,vith sanction no & date.
Status of LjCs with date.

Project/Scheme Details: -

I0 I Narne of tlre scherne Colnporreni:

ll Venue of the Project

12 Period with Proposed Date
(Duration ofthe event 7-10 days)

13 Proposed No. of Participating Craft-persons:
(National 150; State 70; District 40)

14 Amount of Financial assistance reqr-rired for:

SI Expense head
1 Space rental & Infrastructure

includiug services per day per stall
2 Publicitl per day per stall
a
J TA inclLrding per participant
4 Freisht Charges per pafticipant
5 DA per day-per ar"tisan

6 Insurance per day per stall
7 Misc. Expenses
8 Adrnin i strative charges

Class A City- Population with 30 lakh & more (20 ll census)
Class B City- Populatiorr with less than 30 lakhs (2011 census)

< r500/- { 1200/-

<300/- i {300/_

5% of total of above sub-heads (S.No. l-2)
3o/o of total of above sub-heads (S.No. 1 -6 )

Documents to be attached (self-Attested copies): Page No. of attachment to be indicated

l5 Copy of valid re-qistration ceftiflcate under
proper statute. [Sel f-attested]



16 Copy of Memorandurn of Association & bye-
laws certified by appropriate authority. [Self-
attested]

11 Copy of audited balance sheet (by chaftered
accountant) for last 3 years. [Self-attested]

t8 Copy of Annual report of last three year.

ISelf-attested]

19 List of current office bearers (Min.05) of the
organization with their full Narne. complete
postal address with PIN. phone/ rrobile no.
and E-niail.

20 Name and address of Bank wlrere
organization has its C.N.A. account and
Account Number.

2t Affidavit regarding:
a. Majority of rnernbers of governing body do
not belong to the same family.
h. Details o1'the mernbers having membership
in any other society registered any,uvhere in
India.
c. Tliat Organization is not iuvolved in any
corrupt practices and has not been black -
listed by any central/state agencies.
d. That organization is a non-profit rnaking
organizatiorr.
e. That organization shall subrnit the
perforrnarrce curn achievement reporl within a
u,eek of cornpletion of the event.

Office of the Development Commissioner (Handicrafts)

Certificate to the effect that:
1- No financial assistance has beett received from any otlrer source for the sarne pLlrpose.
2. Provisiotts of the scheme have been fully understood and we take the responsibility for

successfulcompletion of the projectwithin tl'rc 12 rnontlrs from tlre date of release of funds.3' All infrastrLrcture & human resources are available with the organisation to conduct the
progranrs as per scheme.

4. There is no duplication of efforts within existing schernes of the Ministries.
5. The Organisation is registered with Public finance rnanagernenr System (pFMS) and will

adhere to the provisions of the Department of Expenditure in this regard.

Signature
Name of Ar-rthorized signatory

Desigrration with RLrbber stamp
Mobile No-
Email Id-

Date:

Recommendation of the field Office:
I have scrutinized all the particulars providecl by implernenting agency within 7 days of

application and I am satisfied/Not satisfied with facts. (Observations if not *titn"a). The pro.ilct is
being Recomrnended,4'Jot recomrnended by field office with justification as detailed below:

Signature with rubber stamp
Name, Designation and addressDate:



((
Office of the Development Commissioner (Handicrafts)

PROFORMA FOR SUBMISSION OF PROPOSAL FOR

HIRING OF STALLS IN EVENTS ORGANIZED BY OTIIER ORGANIZATIONS

(WILL B E ORGANIZED DEPARTMENTALLY)

Organizations profile: -

I Name of the Event (Where the stall will be hired)

2 Name of the Orgatizer of the Event

Type of Organization (Govemment or Non-
Government)

4. Organization address and communication details
including official email.

5 Registration number, date of registration, validity
status of Registration.

6 Unique IDs (NITI, PFMS and DCH Empanelment
Number)

7 Name & Designation of Chief functionary with Tel
No. /Mobile No.

8 Name of Nodal officer/Contact No/ e-mail

9 Experience in Undertaking Developmental
Intervention in the Handicraft Sectors (Chronological
Order)

t0 Last three (03) events done with assistance of O/o the
DC (H) with sanction no & date.
Status of UCs with date.

Project/Scheme Details: -

l1 Name of the scheme Component:

12 Venue of the Project &
Total number of Stalls

13 Proposed number of Stalls to be Hired:
(The number of stalls hiredwill not exceed 25% of the
total stalls erected in theJair subject to maximum of
100 stalls)

t4 Period with Proposed Date
(Duration ofthe event 1-15 days or may be extended up to
the period of the evenl)

15 Amount for financial assistant required for:

Class A City- Population with 30 lakh & more (201I census)
Class B City- Population with !9q; than 30 takhs (201 I census)

SI Expense head Maximum permissible assistance (INR)
I Rent of Hiring of stalls per stall per dav < 2s00/-
2. TA including Freieht Charses per particinant { 6000/-
3. DA per day per artisan < 800i- for Class A and t 500/- for Class B
4. Misc. Expenses includins publicity etc. 5% ofsub-heads No I



Documents to be attached (self-Attested copies): Page No. of attachment to be indicated

16 Copy of valid registration certificate under proper
statute. ISelf-attested]

t7 Copy of Memorandum of Association & bye-laws
certifi ed by appropriate authority. I Self-attested]

l8 Copy of audited balance sheet (bV chartered
accountant) for last 3 years. [Self-attested]

19 Copy of Annual report of last three year. [Self-
attestedl

20 List of current office bearers (Min. 05) of the
organization with their full Name, complete postal
address with PIN, phone/ mobile no. and E-mai1.

21 Name and address of Bank where organization has its
C.N.A. account and Account Number.

22 Affidavit regarding:
a. Majority of members of goveming body do not
belong to the same family.
b. Details of the members having membership in any
other society registered anywhere in India.
c. That Organization is not involved in any corrupt
practices and has not been black -listed by any
centraVstate agencies.
d. That organization is a non-profit making
organization.
e. That organization shall submit theperformance cum
achievement report within a week of completion of the
event.

Office of the Development Commissioner (Handicrafts)

Certificate to the effect that:
1. No financial assistance has been received from any other source for the same purpose.
2. Provisions of the scheme have been fully understood and we take the responsibility for

successful completion of the project within the 12 months from the date of release of funds.
3. A11 infrastructure & human resources are available with the organisation to conduct the

programs as per scheme.
4. There is no duplication of efforts within existing schemes of the Ministries.
5. The Organisation is registered with Public finance management System (PFMS) and will

adhere to the provisions of the Department of Expenditure in this regard.

Date:

Signature
Name of Authorized signatory

Designation with Rubber stamp

Recommendation of the Regional/field Office; DDO Code
I have scrutinized all the particulars provided by implementing agency within 7 days of

application and I am satisfied./Not satisfied with facts. (Observations if not satisfied). The Project is
being Recommended/Not recommended by field office with justification as detailed below:

Signature with rubber stamp
Name, Designation and addressDate:
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